CLEAR CREEK COUNTY
OVERVIEW OF REQUIREMENTS FOR
COMMERCIAL AND MULTIFAMILY DEVELOPMENT
New Construction, Additions, Alterations and Changes of Use

WELCOME TO CLEAR CREEK COUNTY! Thank you for choosing our county as your place to construct
your business or multifamily development. This packet of information is to help you understand the
unique conditions that exist in building in a rural, mountainous community and will assist you in your
preparation to obtain the permits and approvals to build, remodel, or add to your business or
multifamily development.
WE ARE COMMUNITY DEVELOPMENT. Clear Creek County Community Development is the Division
responsible for reviewing and approving your permits. We consist of the Planning Department, Site
Development Department, Environmental Health Department and Building Department. We all work
together to review and approve your permits. This packet will give you an overview of how all of these
processes fit together, as you work toward your goal of developing your property.
KNOW YOUR RESPONSIBILITY AS A PROPERTY OWNER. It is the responsibility of the property owner
and contractor to ensure that there is an adequate understanding of any applicable regulations that may
apply to your project. In addition to regulations, some property associations may also have protective
covenants or rules which may be more limiting than State or County requirements. We strongly advise
that property owners thoroughly check the background, insurance coverage and references of any
contractors, subcontractors, engineers and architects they choose to work with.

COMMUNITY DEVELOPMENT OFFICE INFORMATION
Clear Creek County Offices – Annex Building
1111 Rose Street, Georgetown, CO 80444
(303) 679-2436 permits@co.clear-creek.co.us
Monday to Friday
8am to 4:30pm

Walk in hours to meet with staff:
8am to 11am
Due to limited staff availability, appointments
are required outside of these hours

Updated: October 2, 2018
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Commercial and Multifamily Permit Flow Chart
Applicant contacts Planning Department to understand if
additional entitlements are needed, or any land use issues
need to be resolved prior to moving forward with any
permitting processes.

Receive Zoning Approvals
Form from Planning
Department

Approved to Proceed

Pre-Application Conference
may be required as
determined by the Planning
Department

Additional Approvals Needed

PRE-APPLICATION
CONFERENCE

Applicant works directly with a
Planner to achieve appropriate
approvals needed to move
forward with obtaining permits.

Permit Process Begins
Applicant begins obtaining
necessary Environmental
Health and Site
Development Permits.
Applicant has been issued all applicable
permits for Site Development.

Applicant has been issued a permit for On-site Wastewater
Treatment System (OWTS) Permit or has existing, previously
permitted OWTS – or – property has proof of connection to
public sanitation district – or – CDPHE State Discharge Permit.

Building Permit Process Begins
Applicant submits site plan and
building permit documents

Accepted

The Permit Coordinator explains overall expectations and
time frames for entire process. The Permit Coordinator
will review the site plan(s) and forms using the
Community Development Submittal Review Checklist to
determine if plans can be accepted.
Not Accepted

Department Review Process Starts
(7-10 business days for initial review)

Approved

Need More Info

Building
Department

Applicant provides
additional information or
required amendments to
plans or project before
approval can be given

Building Permit Submittal Review Process Starts
(10-14) working days for initial review)
Need More Info
Applicant provides additional information or required
amendments to plans before permit approval can be given.

Approved

Resubmit

Submittal will be given back
to the applicant with a copy
of the filled out Community
Development Submittal
Review Checklist indicating
what items are missing.

BUILDING
PERMIT
ISSUED
*Permit released after
fees are paid
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PERMITS AND PROCESSES
GENERAL INFORMATION
It is the applicant’s responsibility to obtain the necessary approvals and permits from the appropriate
Community Development Departments and Federal or State agencies prior to submitting your Building
Permit application package for review and processing by the Building Department.
Please refer to each department’s information packet included in this overview, to understand what
documents and information will be required to be submitted to obtain department specific approvals
and permits. Incomplete applications will not be processed for any permit.
If the applicant is not the legal owner of the property, a signed and notarized Landowner Authorization
Form (included in this packet) is required. This form appoints the applicant to process applications and
forms for permits or other community development processes on the owner’s behalf. If the property is
owned by a trust or corporation, documentation must be provided naming the authorized agent for the
trust or corporation.
If you are looking to construct a new commercial/multifamily building, or add to and alter an existing
commercial/multifamily building fees can be found online or by obtaining a copy of document “Fees for
New Commercial and Multifamily Residences.” Specific department fee information can be found in
individual department information packets.

PLANNING AND ZONING
The Planning Department is generally the starting point for any new property development, as well as
when accessory buildings or additions to existing structures are being proposed. They will look at the
property to determine that the proposed uses, structures and setbacks conform to County Zoning
Regulations. Based on your particular proposal, a pre-application process may be required in order to
determine if your project requires approval of an additional ‘land use request’ before you are able to
move forward with the building permit process. Approval of a ‘land use request’ may be required if the
uses you are proposing are not allowed in your zoning district and/or your proposed development
exceeds the thresholds as detailed in Section 20 - Development Review (link to Section 20) of the County
Zoning Regulations. Examples of ‘land use requests’ in include; rezoning’s, development reviews,
subdivisions, etc. Please check with the Planning Department to understand if your proposal needs
additional planning review before moving forward with the building permit process.
ZONING VERIFICATION FORM
Your first step, prior to submitting for any permits, will be to complete the Zoning Verification Form,
found on pages 11-12 of this packet. This form will detail your property’s zoning designation and provide
you with setback and height information. In order to properly complete this form you will need to know
your property’s zoning designation. Please contact Planning Department Staff regarding your zoning,
staff contacts can be found in the Agency Directory located on page 7-10 of this packet.
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PROPERTY CONFORMANCE
In reviewing your building permit submittal, Planning Staff reviews the subject property in its entirety to
ensure that the property is in compliance with applicable zoning regulations, platting conditions, or
other land use conditions. The subject structure(s) as well as all existing structures and uses shall be in
compliance with current Clear Creek County Zoning Regulations in order for Planning Staff to sign off on
the subject building permit.
LEGALITY OF PARCEL
On May 5, 1972, Senate Bill 35 became effective. Senate Bill 35 was enacted to provide some regulation
over the subdivision of land in Colorado, and it required counties to pass regulations to regulate parcels
of land smaller than 35 acres. Therefore, a pre-1972 deed is required as part of the building permit
application if the subject property is not part of a legal subdivision. We require a pre-1972 deed in order
to ensure that a parcel of land was not illegally created. The legal description on the pre-1972 deed
should match that of the current deed, unless the subject property either went through an approved
subdivision process or the property was illegally divided. Please contact the Planning Department if you
do find that your property was divided illegally. The County has a process in place that may be able to
remedy this situation.
NARRATIVE
A Planning and Zoning narrative will be required, as stated in the submittal review checklist, which is
needed by the Planning Department to understand the nature of your proposal and if such proposal is
consistent with Section 10 - Development Standards, of the Clear Creek County Zoning Regulations. The
narrative form can be found on page 22 of this packet. You can also complete the form electronically by
utilizing this link.
SITE PLAN REVIEW FEE
A review fee will be charged to the applicant for the Planning Departments review of the subject building
permit application. For more information on Planning Department fees please contact (303) 679-2436.
SIGNAGE
Signage is not covered under this building permit. A separate sign permit may be required for signage
depending on your proposal. Please check with the Building Department to understand if you need a
sign permit for a proposed sign (building department contact link).
REVIEW STANDARDS
All Development in Clear Creek County shall comply with Section 10 – Development Standards of the
Clear Creek County Zoning Regulation. Planning Staff reviews the following components of Section 10
Development Standards during a Commercial Review:
Sections 1002.1, 1004, 1006, 1007, 1008, and 1009.
Additionally, Planning Staff may review the following components of Section 10- Development Standards
if a Pre-Application is required:
Sections 1002.2, 1002.3, 1002.4, 1002.5, 1002.6

SITE DEVELOPMENT
See this department’s information packet for requirements
The Site Development Department is responsible for review and approval of Driveways, Site Excavation,
Defensible Space, Best Management Practices for erosion control and revegetation, as well as the
identification of Flood Hazard and Wetlands areas. Per the Clear Creek County Driveway and
Excavation Regulations, all driveway, excavation and grading plans must be designed by a Colorado
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Licensed Professional Engineer. This department is also responsible for the assignment of a street
address when constructing a new structure.
WILD FIRE HAZARD MITIGATION POINT SYSTEM
If during the driveway permit application review, it is determined that the building site is not accessible
by a Primary or Secondary #1 or #2 Road, or that the proposed driveway does not meet minimum
standards, your building project will become subject to the Wildfire Hazard Mitigation Point System
Agreement. Please see Building Department Packet for more information.
ROOFTOP RUNOFF INFILTRATION SYSTEM REQUIREMENT
If during the Zoning Approval Form or Site Development Department Permit review, it is determined
that the proposed structure(s) has roof area of greater than 1750 square feet, a rooftop runoff
infiltration system will be required. Please see the Best Management Practices Manual for design
requirements of a rooftop runoff infiltration system.

ENVIRONMENTAL HEALTH
See this department’s information packet for requirements
ONSITE WASTEWATER TREATMENT SYSTEMS
Most mountain areas are served by individual wells and On-site Wastewater Treatment Systems
(OWTS). The Environmental Health Department handles the regulations and permitting for all OWTS
which generate less than 2,000 gallons per day in Clear Creek County. An OWTS for commercial property
is sized and permitted based on the type of uses, number of patrons and classification of wastewater
strength associated with the use. You can find a list of the flows and wastewater strength for
commercial, industrial and multifamily uses in the Clear Creek County On-site Wastewater Treatment
System Regulations. Per the Clear Creek County On-site Wastewater Treatment System Regulations,
all OWTS's must be designed by a Colorado Licensed Professional Engineer and may only be installed
or worked on by a County Licensed Systems Contractor.
If your wastewater flow calculations show the property will exceed 2,000 gallons per day of use, the
wastewater treatment will be permitted by the Colorado Department of Public Health and Environment
(CDPHE) Water Quality Control Division. For more information, please visit www.colorado.gov/cdphe. If
you are remodeling, adding to or changing the use of an existing property that is regulated under a
CDPHE Discharge Permit, Clear Creek Environmental Health will require that a copy of the plans and
scope of work are reviewed and approved by CDPHE prior to any building permits being issued.
If you are constructing a new building or remodeling, altering, adding to, or changing the use an existing
commercial building that is serviced by an OWTS that generates less than 2,000 gallons per day, your
system may be subject to review by the US Environmental Protection Agency. The US Environmental
Protection Agency reviews these systems against Class V Injection Well standards. Class V wells are used
to inject non-hazardous fluids underground into or above sources of drinking water. Onsite wastewater
treatment system soil treatment areas are considered a form of a Class V Well. As disposal can pose a
threat to ground water quality if not managed properly, the Environmental Protection Agency may
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require approval prior of the wastewater treatment system prior to county permitting. For more
information you can visit www.epa.gov or see agency contact list.
Floor plans are required for determining if there are floor drains, or floor sinks in the structure that may
have the potential to accept non-sanitary wastewater.
An OWTS Sizing Acknowledgement Form is required for every building permit submittal. This form is to
update our records on your current type and volume of use at your business to ensure compliance with
its OWTS permit and Environmental Protection Agency approval. A copy of this form is included in this
packet on page 16.
SANITATION DISTRICTS
There are a few areas of the County which are served by water and/or sanitation districts. If you are
constructing on a currently undeveloped property that is within the existing or expansion boundaries of
one of these districts, you will be required to connect to the public sanitation system. Contact the
specific district for availability of taps and their tap fees. You will need to provide proof of the
availability of service when you apply for your building permit. Staff contacts can be found in the Agency
Directory located on pages 7-10 of this packet.
WELLS
Ground Water Wells are regulated and permitted by the Colorado Division of Water Resources. Specific
contacts can be found in the Agency Directory located on pages 7-10 of this packet.
RESTAURANTS, SCHOOLS, CAMPS OR CHILDCARES
If your commercial project is falls under the regulations surrounding a restaurant, school, camp or
childcare you will be required to produce a Colorado Department of Public Health and Environment
license for operation. Clear Creek Environmental Health will also require that a copy of the plans and
scope of work are reviewed and approved by CDPHE prior to any building permits being issued.

TRAFFIC IMPACT FEES
Established in 1998, these fees apply to all new construction and for changes in Commercial Use, and
are calculated during the processing of the building permit. Fees for Commercial Use are based on the
type of use and the gross leasable square footage. Fees for Multi-Family dwellings are $1,000 per
dwelling unit. The fee will be collected at the time your building permit is being issued. Contact the
Building Plans Examiner at (303) 679-2343 with questions regarding this fee.

BUILDING DEPARTMENT
See this department’s information packet for requirements
Once you have obtained all required minimum permits and approvals from the Environmental Health,
Site Development and Planning Departments, you may submit your application for a Building Permit.
The check list in this packet will be a useful tool for you as you prepare and assemble your submittal
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documents and it will be used by our staff to determine whether your submittal is complete. Once your
complete submittal is accepted by the Community Development Division staff, the Building Department
will begin our review to issue your building permit.
WILDFIRE HAZARD MITIGATION
In addition to the Defensible Space Permit from the Site Development Department, additional
mitigation will be required when either road access or the driveway or both do not meet minimum
standards or when the size of your proposed building or combined buildings exceeds 4400 square feet.
A Wildfire Hazard Mitigation Permit will be required and the application packet can be found online.
COLORADO STATE ELECTRICAL DEPARTMENT
Electrical permits must be obtained from the Colorado State Electrical Department. Refer to the Agency
Directory on pages 5-8 of this packet. Whether your property is “on-the-grid” or “off-the-grid”, all
electrical work must be permitted, inspected and approved by this agency.

FIRE AUTHORITY
Clear Creek County has two fire districts; Clear Creek Fire Authority for the western portions of the
County, and Evergreen Fire Protection District for the eastern areas. They are each responsible for
administering their respective Adopted Fire Code. In order to review and approve your site plan and
construction drawings, one set of plans will need to be submitted directly to the Fire Chief or the Fire
Marshall of the applicable District for review. The contact info is found on pages 7-10 of the Agency
Directory in this packet. Please allow 7-10 days for this review and comment. This set of plans will be
kept by the Fire Authority for their permanent records.

COMMUNITY DEVELOPMENT REVIEW SUMMARY
All Community Development Departments must review and approve the submitted site plan,
construction plans and application forms before we are able to issue your building permit.

QUESTIONS:
For questions, please contact the Community Development Division at (303)679-2436 or
permits@co.clear-creek.co.us.
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AGENCY DIRECTORY
(contacts are hyperlinked to webpage, if one is available)

Clear Creek County Community Development Division
Building Department
1111 Rose Street, PO Box 2000
Georgetown, CO 80444
permits@co.clear-creek.co.us
Anna Easley, Permit Coordinator – (303) 679-2333, aeasley@co.clear-creek.co.us
Lynette Kelsey, Plans Examiner – (303) 679-2343, lkelsey@co.clear-creek.co.us

Environmental Health Department
1111 Rose Street, PO Box 2000
Georgetown, CO 80444
EH@co.clear-creek.co.us
Denise Tennant, Environmental Health Technician – (303) 679-2428, dtennant@co.clear-creek.co.us
Charlotte Hampson, Environmental Health Manager – (303) 679-2420, champson@co.clear-creek.co.us

Mapping Department
1111 Rose Street, PO Box 2000
Georgetown, CO 80444
(303) 679-2436
mapping@co.clear-creek.co.us

Planning Department
1111 Rose Street, PO Box 2000
Georgetown, CO 80444
(303) 679-2436
planning@co.clear-creek.co.us
Cyndie Ruschmyer, Planner I – (303) 679-2436, cruschmyer@co.clear-creek.co.us
Adam Springer, Senior Planner – (303) 679-2361, aspringer@co.clear-creek.co.us

Site Development Department
1111 Rose Street, PO Box 2000
Georgetown, CO 80444
(303) 679-2430
sitedev@co.clear-creek.co.us
Cyndie Ruschmyer, Site Development Administrator – (303) 679-2430, cruschmyer@co.clear-creek.co.us

CALL BEFORE YOU DIG!

Dial 811
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Other Clear Creek County Divisions
Assessor’s Office
405 Argentine Street, PO Box 2000
Georgetown, CO 80444
(303) 679-2322

assessor@co.clear-creek.co.us
Clerk and Recorder
405 Argentine Street, PO Box 2000
Georgetown, CO 80444
(303) 679-2339
clerk@co.clear-creek.co.us

Public Works Division
3549 County Rd 312, PO Box 362
Dumont, CO 80436
(303) 679-2334
pw@co.clear-creek.co.us

Special Projects Division
401 Argentine Street, PO Box 2000
Georgetown, CO 80444
Lisa Leben, Special Projects Director – (303) 679-2434, lleben@co.clear-creek.co.us

Fire Authorities

Clear Creek Fire Authority

681 County Road 308
P.O. Box 507, Dumont, CO 80436
(303) 567-4342

Evergreen Fire Protection District
1802 Bergen Parkway
P.O. Box 1498, Evergreen, CO 80437
(303) 674-3145

Water and Sanitation Districts

Central Clear Creek Sanitation District
P.O. Box 162, Dumont, CO 80436
(303) 816-1114
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Chicago Creek Sanitation District

1603 Colorado 103, Idaho Springs, CO 80452
(303) 567-2107

St. Mary’s Water/Sanitation District

333 W. Drake Road #142, Ft. Collins, CO 80526
(970) 484-0101
stmaryadmin@pinnacleconsultinggroupinc.com

Upper Bear Creek Water & Sanitation District
30920 Stagecoach Blvd., Evergreen, CO 80439
(303) 674-4112

Mill Creek Park Water and Improvement Association
2598 Mill Creek Road, Dumont, CO 80436
(303) 567-0164

Metropolitan Districts

Saddleback Metropolitan District

Katherine Walker
5350 S. Roslyn Street #400, Greenwood Village, CO 80111
(720) 488-4705

St. Mary’s Metropolitan District

PO Box 1494, Idaho Springs, CO 80452
(303) 887-3531

Utility Companies
Xcel Energy

(800) 895-4999
http://www.xcelenergy.com/

Intermountain Rural Electric Association (IREA)
1-800-332-9540

Outside Agencies
Army Corps of Engineers
9307 S. Wadsworth Blvd., Littleton, CO 80128
(303) 979-4120

Colorado Department of Public Health and the Environment
Restaurants, Schools, Childcares and Camps
(303) 692-3645, press 1 at the menu
cdphe_laponduty@state.co.us
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Colorado Department of Transportation: Region I

Traffic Section
18500 East Colfax Ave., Aurora, CO 80011
(303) 757-9122

Colorado Division of Water Resources
Well Permits
Centennial Building, Room 818
1313 Sherman Street, Denver, CO 80203
(303) 866-3581

Colorado State Electrical Department

Department of Regulatory Agencies
1390 Logan Street, Suite 400, Denver, CO 80203
(303) 894-2300; for inspections, call Code “0" at (303) 894-2318
United States Environmental Protection Agency
Omar Sierra-Lopez
Office of Water Protection
Underground Injection Control Unit
1595 Wynkoop Street
Denver, CO 80202
(303) 312-7045
Sierra-Lopez.Omar@epa.gov
United States Forest Service
USFS Visitor Center
2060 Miner Street, Idaho Springs, CO 80452
(303) 567-4382
CCRDVIS@FS.Fed.us
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ZONING VERIFICATION FORM
Parcel # _______________________________
Building Permit # ___________________________
Address ______________________________________________________________________________
ZONING DISTRICTS
Residential
MR-1 = Mountain Residential Single Family Units
MR-5 = Mountain Residential Large Lot Single Family
MR-LT = Mountain Residential Large Tract Single Family
R-1 = Residential Single Family Units
R-2 = Residential Two Family Units @
R-3 = Multi Family Units
RC = Residential Commercial District (Obsolete) @

HEIGHT
LIMIT

SETBACKS
Front
Side

Rear

30
30
30
20
20
20
30

30
30
30
15
15
15
5/30*

30
30
30
15
15
15
10/15*

35
35
35
35
35
35
None

30R/0M
0

30R/0M
0

30R/0M
0

35R/0M
None

Commercial
C-1 = Commercial One (Obsolete)
C-2 = Commercial Two (Obsolete)
C-LM = Commercial Light Manufacturing
C-N = Commercial Neighborhood
C-OR = Commercial Outdoor Recreation
C-RO = Commercial Retail Office
C-TR = Commercial Tourism Recreation
C-WM = Commercial Warehouse Manufacturing

20
20
20
30
20
20
20
20

10/20*
10/20*
10/20*
30
10/20*
10/20*
10/20*
10/20*

10/15*
10/15*
10/15*
30
10/15*
10/15*
10/15*
10/15*

None
None
None
None
None
None
None
None

Preservation
B = Buffer
NR-PC = Natural Resource Preservation Conservation
NR-R = Natural Resource Reserved

0
30
0

0
30
0

0
30
0

None
None
None

30
30
30
30

30
30
15/30*
15/30*

30
30
15/30*
15/30*

None
None
None
None

Mining
M-1 = Mining One
M-2 = Mining Two

Miscellaneous
A=Agricultural
I = Industrial
MH = Mobile Home@
RVP = Recreational Vehicle Commercial Camping Park@
PD = Planned Development

Notes
1. * Notates setback requirements for corner lots or lot lines alongside an alley way
2. @ Notates additional setback information exists within specific zoning district classification
3. All Motor fuel pumps shall be setback not less than 25 ft from any property line
4. Height is measured from the tallest side of the bulding to the midpoint of the gable
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Surveyor Verification
If a proposed structure is within ten (10) feet of the required setback or a building envelope is located
on the property, or a variance has been obtained, a Setback Verification Form or Building Envelope
Compliance Form must be completed by a licensed surveyor at the time of footings and foundations,
and submitted to the Zoning Department. If the form is not submitted and approved prior to requesting
the framing inspection, the inspection will not be allowed until the form is approved.
Encroachments
If an existing structure encroaches into the required setback and no variance has been approved, the
applicable variance must be obtained.
Acknowledgment
By signing below, I understand that:
I am responsible for the accuracy of the information on the Site and Elevation drawings which I
have provided and it is my responsibility to obtain any and/or all recorded platting conditions
imposed by a land use case which are applicable to this property. I further understand that it is
my responsibility to comply with all conditions – including setbacks – which are applicable to
this property.
Applicant Signature: __________________________________

Date:_____________________

…………………………………………………………………………………………………………………………………………………………………
TO BE COMPLETED BY COUNTY STAFF
Verified Zoning: __________________
Platting or Special conditions imposed by land use case are applicable:
_____________________________________________________________________________________
_____________________________________________________________________________________
Pre 1972 deed required with building permit submittal: Yes______ No_____
Staff Notes:

Staff Signature:___________________________ Title:___________________________ Date:_________
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CLEAR CREEK COUNTY LANDOWNER
AUTHORIZATION FORM
This Form provides the opportunity for the property owner to
designate a representative to process an application.

I,

of the County of

,

(property owner)
State of
, have appointed
my true and lawful
representative to act in my name and in my stead and on my behalf in connection with any action necessary in order
to apply
for a:
.
on certain real property described as follows:
.
I, AS PROPERTY OWNER:
1.

UNDERSTAND THAT IT IS MY RESPONSIBILITY TO MAKE SURE THAT MY
DESIGNATED REPRESENTATIVE IS AWARE OF AND RESPONSIBLE FOR ALL
REQUIREMENTS NECESSARY TO COMPLY AND COMPLETE WITH THE ABOVE
AFOREMENTIONED ACTION.

2.

UNDERSTAND THAT ANY REQUIREMENTS PLACED ON THE PROPERTY WHICH
CONTAIN RESTRICTIONS OR CONDITIONS WHICH MAY BE IMPOSED ON, AND
MAY BURDEN, THE SUBJECT PROPERTY SHALL RUN WITH THE LAND
REGARDLESS OF OWNERSHIP OF THE PROPERTY.

3.

TAKE FULL RESPONSIBILITY FOR NONCOMPLIANCE OF ANY REQUIREMENT
ASSOCIATED WITH THE ABOVE AFOREMENTIONED ACTION.

Agreed:

Signature of Property Owner

Subscribed and sworn before me by

Print name

Date

this

day of

, 20

.

Notary Public
My Commission expires:
____________________
(date)
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CLEAR CREEK COUNTY
SITE DEVELOPMENT DEPARTMENT

CONSTRUCTION SITE SEDIMENT EROSION CONTROL AGREEMENT FORM

As stated in the Clear Creek County Roadway Design and Construction Manual Section 4.8.10 – 4.8.12,
Temporary erosion protection shall be installed prior to excavation activities. All erosion control devices
shall be maintained so that they function as designed.
Please be advised that failure to provide erosion control throughout the life/duration of your permit(s)
will result in the issuance of a stop work order. Once a stop work order is issued, all site activity must
cease until approved sediment erosion control is provided. If a stop work order is issued a minimum of
two inspections will be performed a $101.00 inspection fee will be levied against the applicant.
PLEASE DESCRIBE THE PROPOSED METHODS OF SEDIMENT EROSION CONTROL:
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________

If any site disturbance occurs prior to permit issuance a minimum $50.00 inspection fee will be levied
against the applicant.

●

DO NOT PLACE SEDIMENT EROSION CONTROL IN THE ROAD RIGHT - OF - WAY

I HAVE READ, UNDERSTAND AND WILL COMPLY WITH THE ABOVE.

_________
Signature

Print name

Date
14

CONSTRUCTION SITE SANITATION AGREEMENT FORM
All construction sites must provide sanitation facilities for workers on the site. As stated in the
Clear Creek County Onsite Wastewater Treatment System Regulations:
“The owner of any structure or land site where people live, work or congregate shall
ensure that the structure or land site contains a properly functioning OWTS or sanitary
sewer connection. Any toilet, sink, tub, shower, or any other fixture that discharges
wastewater shall be connected to either the OWTS or sanitary sewer.”
Please be advised that failure to provide sanitation facilities throughout the life/duration of your
permit will entail a stop work order and prohibit work to be done until approved sanitation
facilities are provided.

Please check the proposed method of Sanitary Sewage Disposal:


Portable Sanitation Facilities



Existing Onsite Household Toilet Facilities*



Trailer or Recreational Vehicle with Special Use Permit or Special
Exception



Other (Please Explain)

*The use of existing onsite household toilet facilities during repairs of any Onsite Wastewater Treatment
System shall be prohibited, unless it can be demonstrated that waste will be collected and disposed of in
accordance with county regulations.

●

DO NOT PLACE PORTABLE SANITATION FACILITIES IN THE ROAD RIGHT - OF WAY

I HAVE READ, UNDERSTAND AND WILL COMPLY WITH THE ABOVE.

_____________________________________________
Signature of Owner

_________________
Date
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Clear Creek County OWTS Sizing Acknowledgement Form
This form is required for every Building Permit Submittal for Commercial or Multifamily Developments.
This form is to update our records on the current type a of use and volume of use at your property to
ensure compliance with its onsite wastewater treatment system permit (OWTS) and any additional
wastewater requirements such as the Environmental Protection Agency Class V Injection Well standards
and requirements.
Please fill out the below information. Information must be complete and accurate.
Address of Project: ______________________________________________________________
Type of Use:
(ie. number of employees, hours of operation, number of total bedrooms in apartment complex)

I understand that the Onsite Wastewater Treatment System (OWTS) for this property is designed to accommodate a
specific design flow maximum. I understand that the engineering for the system and the installation permit dictates
the approved type of use and volume of use and that is allowed at the property.
I understand that if the proposed or current use is not approved per the OWTS design or sizing, that Environmental
Health will require the system be brought into compliance with the Clear Creek County OWTS Regulations.

_____________________________________________

____________

Signature

Date

____________________________________________

____________

Print Name

Date

For County Use Only
Environmental Health Records
OWTS Permit #:
Permitted Use:

No ENV Record – WILL NEED USE PERMIT
Shared System
Class V Injection Well Required
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P.O. Box 2000 • 1111 Rose Street, Georgetown, CO 80444 • (303) 679-2436

COMMUNITY DEVELOPMENT SUBMITTAL REVIEW – Commercial and Multifamily Development
Included in this checklist are the minimum standards for department review. This checklist does not imply that the
building permit will be approved if all items are present at the time of submittal. After applications have been approved
for submittal Planning, Site Development and Environmental Health will have several business days** to provide
comment on specific requirements or any changes that need to be made to the plans prior to issuance of any building
permits. After all above departments have approved their review, the permit submittal will be released to the building
department for review and issuance.
** Commercial Submittals receive 7-10 days for initial review, 10-14 days for building department review after approval from referral departments.

ALL REQUIREMENTS MUST BE PRESENT AT THE TIME OF SUBMITTAL OR THE APPLICATION WILL NOT BE ACCEPTED.
All land use forms must be filled out completely or the application may not be accepted
REQUIRED LAND USE FORMS
YES
NO
Building Permit Application
Wildfire Hazard Point System Agreement
Erosion Control Agreement
Zoning Verification Form
Construction Site Sanitation Agreement
Landowner Authorization
Proof of Public Sanitation (bill or letter from district)
OWTS Sizing Acknowledgement Agreement or Floor Plans showing all rooms in the structure(s)
Temporary Building Acknowledgement Form
All requirements listed below must be present at the time of submittal or the application may not be accepted
PLANNING AND ZONING NARRATIVE
YES
* More detail can be found on pgs 22-25 of the Commercial & Multifamily Development Overview Packet *
GENERAL
Description of proposed development
Types of proposed uses
Maximum number of potential employees
Hours of operation
Statement of whether proposed uses are allowed in zoning district
Building Appearance: Identify outside building material and color of material
Outdoor Lighting: Lighting for parking lot
N/A – not operating during non-daylight hours
Parking: Description and number of parking spaces
Site Disturbance: Total area of disturbance on the property (in sqft or acreage)
Water Supply: Copy of well permit or letter of service from water provider
SQUARE FOOTAGE AND FOOTPRINT
Total square footage and footprint square footage for all existing structures
Total square footage and footprint square footage for all proposed structures
Sum of total square footage and foot print square footage for all existing and proposed structures

N/A

NO

SITE PLAN REQUIREMENTS
*Example provided on pg 20 of the Commercial and Multifamily Development Overview Packet *
GENERAL REQUIREMENTS
Plan is drawn to scale – common engineering scale (maximum of 1”= 60’)
Title block, written and graphic scale, north arrow designating true north
Legend/Key
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Property boundary(s) of the subject property(s), indicating front, rear and side lines; with dimensions
Location and dimension of any existing buildings/structures and retaining walls
Location and dimension of any proposed buildings/structures and retaining walls
Distance from existing and proposed buildings and structures (all sides), measured in feet. Measurements must be
identified from the nearest lot line, road right-of-way, or platted right-of-way, whichever is closest to the eaves or
projections from the building or structure (decks included).
Parking lot and spaces depicted
SITE DEVELOPMENT AND DRIVEWAY
Driveway must be shown from access road up to existing and proposed structure(s) and/or parking lot
Location and dimensions of all existing and proposed roads, both on and adjacent to the subject property, including
access road, rights-of-way, driveways, turnouts/turnarounds, easements (any CDOT access permits and easements
must be included with submittal)
Actual width of the access road as traveled, and width of the right-of-way, and/or access easement(s)
Location and dimension of proposed rooftop runoff infiltration system (all roof structures in excess of 1750 sqft)
Total roof square footage of proposed rooftop:_____________ SQFT
N/A – under 1750 sqft
Location of streams, lakes, irrigation ditches, gulches, springs, washes, wetlands, floodplains and/or other drainage
conditions located on the parcel
N/A- None present
Parking: Description and number of parking spaces
Site Disturbance: Total area of disturbance on the property (in sqft or acreage)
Water Supply: Copy of well permit or letter of service from water provider
SQUARE FOOTAGE AND FOOTPRINT
Total square footage and footprint square footage for all existing structures
Total square footage and footprint square footage for all proposed structures
Sum of total square footage and foot print square footage for all existing and proposed structures
HAS DRIVEWAY PERMIT BEEN ISSUED?
HAS DEFENSIBLE SPACE PERMIT BEEN APPLIED FOR?
ENVIRONMENTAL HEALTH
Location of proposed and/or existing water supplies on property
Location and dimension of any existing or proposed On-site Wastewater Treatment System components (tanks, sewer
lines, clean-outs, soil treatment area, trenches, etc.)
N/A - on public sanitation
Location of floor drains with disposal method for all garages, workshops and accessory structures
N/A = No floor drains present
HAS OWTS PERMIT BEEN ISSUED?
N/A - on public sanitation
N/A - CDPHE Permit
(If OWTS is permitted through CDPHE additional requirements may apply after submittal)
IS FACILITY A RESTAURANT, SCHOOL, CAMP OR CHILDCARE? If so, is copy of active license provided?
(If facility is licensed through CDPHE additional requirements may apply after submittal)
CONSTRUCTION PLAN REQUIREMENTS

ELEVATIONS * Example provided on pg 21 of the Commercial and Multifamily Development Overview Packet *
Common architectural scale (i.e. ¼” = 1’) or common engineering scale (i.e. 1” = 40’)
North, South, East, West elevations included and labeled
Proposed final topography where the buildings/structures intersect with the proposed final grade
BUILDING DEPARTMENT
Wet stamp of PE or Architect on ALL structural pages, Edition of Code, and design loads used
Floor plans of all floors, finished or unfinished
Cross section(s) of structure to show all floor, wall and roof/ceiling components including wall framing, insulation
types, R-values, ceiling heights, siding and Class A rated roof covering or Class A rated assembly, etc.
Complete Detail of Engineered Foundation System
COMcheck Reports for Thermal Envelop and Lighting and MECcheck
Complete detail for all engineered framing, including floor framing for all floors, roof framing, wall bracing, stair detail,
decks, etc.
All detail for applicable required ADA features, including restroom fixtures, exits, ramps, parking, etc.
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Window and door schedule, including U-factors
Isometric drawings for all plumbing and gas lines
Location of all plumbing fixtures, water heaters, furnaces, boilers, wall heaters, gas, wood or pellet stoves, fire places
or inserts, etc.
Mechanical Drawings
Soils Report done by Colorado Licensed PE
Structural Calculations provided by Colorado Licensed PE

ACCEPTED

Minimum submittal review requirements have been met and the submittal has been accepted by the Community
Development Division for further evaluation. Your submittal will now begin being processed. Individual departments may
require additional information in order to complete the final review. Any additional submittal conditions must be met
within three months of notification or the application will be returned COD to the applicant.

NOT ACCEPTED

Minimum submittal review requirements have not been met and the submittal is considered incomplete and cannot be
accepted at this time. Please see the above checklists for items marked “NO” and make the required changes prior to
resubmitting.
I/we hereby acknowledge that all items listed above are required prior to the permit being processed.

Owner/Applicant: _____________________________________________

Date: ______________
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SITE PLAN EXAMPLE

Setbacks
The subject structure(s) shall meet the appropriate setbacks as outlined in the applicable zoning
district for the subject parcel. Setback requirements can be found on the attached Zoning
Verification Sheet (purple). All setback measurements shall be measured from the nearest lot
line, road right-of-way, or platted right-of way. A site plan example showing setback
measurements is detailed above.
A Note on Site Plan Accuracy
Using anything other than a survey by a licensed surveyor has a margin of error that you should
be aware of. For example, an Improvement Location Certificate (ILC) contains disclaimers of
accuracy and some of these have been found to have errors of 10 feet or greater. In order to
avoid inaccurate site plans, we strongly recommend that a Land Survey or Improvement Survey
be completed by a licensed surveyor.
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HEIGHT MESUREMENT EXAMPLE

Height
The subject structure shall meet the appropriate height requirements as outlined in the
applicable zoning district for the subject parcel. Height requirements can be found on the
attached Zoning Verification Sheet (purple).
Tallest Side of the Building: Shall be measured on the side with the greatest vertical distance
between the ground surface elevation, where a structure intersects finished grade, and the
highest point of the coping of a flat roof or from the average elevation between the ridge and
eave of the gable of a sloped roof.
Appurtenances: The visible, functional, or ornamental objects accessory to and part of a building
(e.g., chimneys, vents, and television or radio antennas that do not exceed more than 10% of
the maximum height allowed).
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NARRATIVE

A Planning and Zoning narrative will be required, as stated in the submittal review checklist, which is
needed by the Planning Department to understand the nature of your proposal and if such proposal is
consistent with Section 10- Development Standards, of the Clear Creek County Zoning Regulations. You
can use the space below to provide answers to the narrative questions or you may provide your own
narrative if you wish. In order to better prepare you in creating this narrative we have provided you with
a detailed explanation of the narrative requirements below:
Description of proposed development
Please explain the new physical development that you are proposing and the uses that are associated
with this development. Additionally, if it is applicable, state how any existing uses on the property
may change in relationship to the proposed development.
Example: I am applying for a building permit to construct an 800 sq foot addition onto my existing retail
building to provide a waiting area for my clients. The waiting area will consist of seating and several coffee
tables as well as an additional restroom facility. The restroom will include a sink and a toilet. Additionally, the
area will include a mini fridge and snack table and be stocked with drinks and non-perishable food. No
additional uses are proposed on the subject property.

Provide a description:
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Maximum number of potential employees: Please provide the maximum number employees at the
largest shift. We require this information to figure out parking requirements in some instances.
Maximum number of potential employees:

Hours of Operation: Please provide your hours of operation. If your hours of operation vary depending
on the day, month, or season, then please break down this information.
Example: Hours of operation are from 10 AM to 5 PM Monday through Friday during June through
September, and 10AM to 3PM Wednesday through Friday during all other months.
Hours of Operation:

Building Appearance: Identify the outside building material and color of material
Example: My addition will be consistent with the existing structure and will consist of stucco and log
side. The color will be a natural stain for the log siding and a beige color for the stucco.

Building Appearance:
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Parking Lot Lighting: Parking lots for commercial operations are required to be lit if operating hours
extend during non-daylight hours. All lighting should be shielded and downcast. Please provide
information regarding your proposed lighting of the subject property and show where the lighting will
be on your site plan. All parking lot lighting shall conform to Section 1006.4 – Parking Lot Lighting, of the
Clear Creek County Zoning Regulations (hyperlink).
Example: My operating hours extend into non-daylight hours; therefore, I will be installing lighting in
my parking lot as shown on my site plan. Additionally, I have included information on the fixtures
and hardware that will be installed for the lighting.
Parking Lot Lighting:

Parking: Please show parking on your site plan that is in conformance with Section 1006 – Off Street
Parking Requirements, of the Clear Creek County Zoning Regulations. Show proper parking space and
isle width dimensions on your site plan. Calculate your parking spaces based on the Parking Index
located in Section 1006.1.5 of the Clear Creek County Zoning Regulations. Include calculations showing
how you arrived at your required number of parking spaces.
Example: I am adding 800 sq ft of retail space on to my existing 1200 sq ft retail building. Therefore
my parking space requirement was calculated based on the Retail/service parking index as follows:
“Retail/service: Four (4) off-street parking spaces shall be provided for every 1, 000 sq ft of gross
floor area.”
Therefore, 4 x 2 = 8 parking spaces. I have shown 8 parking spaces on my site plan including 1
required handicapped space.
Parking:
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Site Disturbance: Show the total area of disturbance on the property (in sq ft or acreage). This includes
all existing and proposed disturbed areas. This includes access and/or driveways, building footprints,
and any other excavated or disturbed area on your property. Please calculate this area to the best of
your ability. If you are proposing a new driveway, then the engineer that you are working with is
required to provide the area of disturbance for the driveway.
Example: My area of disturbance is 5000sq ft, based on 3,000 sq ft of driveway area and 2,000 sq. ft.
of existing and proposed building footprint.
Site Disturbance:

Water Supply: Please explain the water being used for your existing and proposed request. Please
provide a copy of your well permit or letter of service from your water provider. If you are on a well and
do not have a copy of your well permit, you can contact the Colorado Division of Water Resources for a
copy of your well permit. Please see the agency list attached to this packet for contact information.
Example: All water use for the proposed and existing development is for drinking and sanitary
purposes only. I have attached a copy of my well permit for the property.
Water Supply:
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