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CLEAR CREEK COUNTY  

OVERVIEW OF REQUIREMENTS FOR  

SINGLE FAMILY RESIDENCES 
New Residences, Residential Additions, Alterations and Accessory Structures 

 

WELCOME TO CLEAR CREEK COUNTY! 

Thank you for choosing our county as your place to establish a home. This packet of information is to 

help you understand the unique conditions that exist in living in a rural, mountainous community and 

will assist you in your preparation to obtain a permit to build, remodel, add to your residence or 

accessory structure.  

 

WE ARE PLANNING AND BUILDING SERVICES. 

Clear Creek County Planning and Building Services is the Division responsible for reviewing and 

approving your permits. We consist of the Planning Department, Site Development Department, 

Environmental Health Department and Building Department. We all work together to review and 

approve your permits. This packet will give you an overview of how all of these processes fit together, as 

you work toward your goal of developing your property and giving shape to your mountain home. 

 

KNOW YOUR RESPONSIBILITY AS A PROPERTY OWNER. 

It is the responsibility of the property owner and contractor to ensure that there is an adequate 

understanding of any applicable regulations that may apply to your project. In addition to regulations, 

some homeowner associations may also have protective covenants or rules which may be more limiting 

than State or County requirements. We strongly advise that property owners thoroughly check the 

background, insurance coverage and references of any contractors, subcontractors, engineers and 

architects they choose to work with. 
 

 

 

Planning and Building Services     Hours:  
 

Clear Creek County Offices – Annex Building   Walk in:   8am-12:00pm, Mon-Thurs 

        Appt:        12pm-4pm, Mon-Thurs &  

              All day Friday 

1111 Rose Street, Georgetown, CO 80444            PLEASE WEAR A MASK!  

(303) 679-2333     permits@clearcreekcounty.us    

 

 

mailto:permits@clearcreekcounty.us
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Single Family Residence Permit Flow Chart 
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Applicant downloads Single Family 
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Planning 

Department 

Planning Department will 
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possible land use issues. After 

all land use issues are 

resolved, the process may 

continue. 

 

Site Development 

Department 

Applicant has applied for and been 

issued all applicable permits for Site 

Development.  

Accepted 

Planning Department completes 

Zoning Verification Form & 

reviews scope of project. 

Environmental 

Health Department 

Applicant has applied for and been issued a permit for On-site 

Wastewater Treatment System (OWTS) Permit or has existing, 

previously approved OWTS – or – property has proof of 

connection to public sanitation district.  

 

Building Permit Process Begins 

Applicant submits site plan and 

building permit documents 

 
The Permit Coordinator explains overall expectations and 

time frames for entire process. The Permit Coordinator 

will review the site plan(s) and forms using the 

Community Development Submittal Review Checklist to 

determine if plans can be accepted. 

 

 

Permit Process Packet provided to Applicant 

Submittal will be given back 

to the applicant with a copy 

of the filled out Community 

Development Submittal 

Review Checklist indicating 

what items are missing. 
Not Accepted 

Accepted 

Department Review Process Starts 

(2-5) business days for initial review) 

 

 
Applicant provides 
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required amendments to 

plans or project before 

approval can be given 

 

Need More Info Approved 

Building Permit Submittal Review Process Starts 

(5-7 working days for initial review) 

Need More Info 

Applicant provides additional information or required 

amendments to plans before permit approval can be given. 
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BUILDING 
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ISSUED 

*Permit released after 

fees are paid 
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DEPARTMENTS, PERMITS, AND PROCESSES 

GENERAL INFORMATION 

 
It is the applicant’s responsibility to obtain the necessary approvals and permits from the appropriate 

Planning and Building Services Departments and Federal or State agencies prior to submitting your 

Building Permit application package for review and processing by the Building Department. 

Please refer to each department’s information included in this overview to understand what documents 

and information will be required to be submitted to obtain department specific approvals and permits.  

***Please note: Electronic and emailed Site Plan and Building Plans must be submitted as one or two 

documents. Photographs of plans will not be accepted. 

Incomplete applications will not be processed for any permit. 

Landowner Authorization Form: If the applicant is not the legal owner of the property, a signed and 

notarized Landowner Authorization Form (included in this packet) is required. This form appoints the 

applicant to process applications and forms for permits or other community development processes on 

the owner’s behalf. If the property is owned by a trust or corporation, documentation must be provided 

naming the authorized agent for the trust or corporation. 

New Single Family Residence: If you are looking to construct a new single family residence, fees can be 

found online or by obtaining the document “Fees for New Single Family Residences.”  

Additions and/or Alterations to a Single Family Residence: If you are trying to obtain information 

regarding additions and/or alterations to a Single Family Residence, the fees can be found online or by 

obtaining a copy of the document “Fees for Additions and Alterations for Single Family Residences.” 

Specific department fee information can be found in individual department information packets. 

Traffic Impact Fees:  Established in 1998, these fees apply to all new construction, and to additions 

which increase garage or carport spaces.  For new single family residences, the fee will be $1200 for zero 

to two garage or carport spaces or $1600 for three or more garage or carport spaces.  If an addition will 

include an increase in the number of garage or carport spaces to three or more, the fee will be $400.  

The fee will be collected at the time your building permit is being issued. 

Colorado State Electrical Department: Electrical permits must be obtained from the Colorado State 

Electrical Department.  Refer to the Agency Directory on pages 9-12 of this packet.  Whether your 

property is “on-the-grid” or “off-the-grid”, all electrical work must be permitted, inspected and 

approved by this agency. 

CALL BEFORE YOU DIG! 
 

Dial 811 
 

 

https://www.clearcreekcounty.us/DocumentCenter/View/81/Fees-New_SFR_3819?bidId=
https://www.clearcreekcounty.us/DocumentCenter/View/75/Add-and-Alt-for-SFR-Fee-Schedule-3819?bidId=
http://call811.com/map-page/colorado
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   PLANNING AND BUILDING SERVICES DEPARTMENTS 
 

 

Planning and Zoning (page 4-5): This is generally the starting point for any new 

property development, as well as when accessory buildings or additions to existing structure are being 

proposed. This department will look at the property and height to determine that the proposed uses, 

structures, and setbacks conform to County Zoning Regulations.  

 

 

Site Development (page 6): Site Development is responsible for review and approval of 

driveways, site excavation, defensible space, erosion control and revegetation, and identification of 

flood hazards, floodplains, and wetland areas.  

 

 

 

Environmental Health (page 7): The Environmental Health Department handles the 

regulations and permitting for all On-Site Wastewater Treatment Systems (OWTS). Most mountain areas 

are served by individual wells and OWTS.  

 

 

 

Building Department (page 8): The building department is responsible for reviewing 

the submitted plans to check for compliance with the County’s adopted Building Codes and all related 

requirements. Once your complete submittal is accepted and the reviews by the other departments 

have been completed, the Building Department will begin the last review to issue your building permit.  
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 PLANNING AND ZONING  

      Click here to see Planning and Zoning Website. 

 
Denise Tennant   Cyndie Ruschmyer    Adam Springer  

Planner I   Planner I    Senior Planner 

(303)679-2362   (303)679-2430    (303)679-2361 

dtennant@clearcreekcounty.us cruschmyer@clearcreekcounty.us aspringer@clearcreekcounty.us 

 

The Planning Department is generally the starting point for any new property development, as well as 

when accessory buildings or additions to existing structures are being proposed.  They will look at the 

property to determine that the proposed uses, structures and setbacks conform to County Zoning 

Regulations. 

 

ZONING VERIFICATION FORM 

Your first step, prior to submitting for any permits, will be to complete the Zoning Verification Form, 
found on pages 18-19 in this packet. This form will detail your property’s zoning designation and provide 
you with setback and height information.  In order to properly complete this form you will need to know 
your property’s zoning designation. Please contact Planning Department Staff regarding your zoning, 
staff contacts can be found above, or in the Agency Directory located on page 9-12 of this packet. 
 

PROPERTY CONFORMANCE 

In reviewing your building permit submittal, Planning Staff reviews the subject property in its entirety to 
ensure that the property is in conformance with applicable zoning regulations, platting conditions, or 
other land use conditions.  The subject structure(s) as well as all existing structures and uses shall be in 
compliance with current Clear Creek County Zoning Regulations in order for Planning Staff to sign off on 
the subject building permit. 
 
 
TEMPORARY STRUCTURES/LIVING 

Construction or office trailers, temporary living quarters, or other temporary 
structures/temporary buildings are allowed with a Temporary Structure Permit during 
construction only, with the issuance of a building permit for the project utilizing the temporary 
structure.  Temporary structures shall be removed from the property prior to the issuance of a 
Certificate of Occupancy, or within sixty days after an issued Temporary Certificate of 
Occupancy, for the project utilizing the temporary structure(s), which ever date occurs first. 
 
 
 
 
 
 
Planning and Zoning Continued on next page. 

https://www.clearcreekcounty.us/124/Planning
mailto:dtennant@clearcreekcounty.us
mailto:cruschmyer@clearcreekcounty.us
mailto:aspringer@clearcreekcounty.us
https://www.clearcreekcounty.us/288/Zoning-Regulations
https://www.clearcreekcounty.us/288/Zoning-Regulations
https://www.clearcreekcounty.us/288/Zoning-Regulations
https://www.clearcreekcounty.us/DocumentCenter/View/10906/Temp-Struc-Ack-Form
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LEGALITY OF PARCEL  

On May 5, 1972, Senate Bill 35 became effective.  Senate Bill 35 was enacted to provide some regulation 
over the subdivision of land in Colorado, and it required counties to pass regulations to regulate parcels 
of land smaller than 35 acres.  Therefore, a pre-1972 deed is required as part of the building permit 
application if the subject property is not part of a legal subdivision.  We require a pre-1972 deed in order 
to ensure that a parcel of land was not illegally created.  The legal description on the pre-1972 deed 
should match that of the current deed, unless the subject property either went through an approved 
subdivision process or the property was illegally divided.  Please contact the Planning Department if you 
do find that your property was divided illegally. The County has a process in place that may be able to 
remedy this situation.  
 

SITE PLAN REVIEW FEE  

A review fee of $50 will be charged to the applicant for the Planning Departments review of the subject 
building permit application. For more information on Planning Department fees please contact  
(303) 679-2430. 
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SITE DEVELOPMENT  
Click here for Site Development’s Website. 

 

 Stoy Streepey, P.E., CFM   Cyndie Ruschmyer 

 County Engineer    Planner I/ Site Development Administrator 

 (303)679-2469     (303)679-2430 

 sstreepey@clearcreekcounty.us   cruschmyer@clearcreekcounty.us 

 

The Site Development Department is responsible for review and approval of Driveways, Site Excavation, 

Defensible Space, Best Management Practices for erosion control and revegetation, as well as the 

identification of Flood Hazard and Wetlands areas. Per the Clear Creek County Driveway and Excavation 

Regulations, all driveway, excavation and grading plans must be designed by a Colorado Licensed 

Professional Engineer.  This department is also responsible for working with the Mapping Department 

for the assignment of a street address when constructing a new residence. 

 

WILD FIRE HAZARD MITIGATION POINT SYSTEM  

If during the driveway permit application review, it is determined that the building site is not accessible 

by a County maintained road, or that the proposed driveway does not meet minimum standards, your 

building project will become subject to the Wildfire Hazard Mitigation Point System Agreement. Please 

see Building Department for more information.  

 

Building permit applications may not be accepted until a Driveway/Grading & Excavation 

Permit has been applied for and approved by the Site Development Department. 

 

Link to Driveway/Grading & Excavation Permit Application here Ą Driveway/Grading & 

Excavation Permit Application 

 

 

 

https://www.clearcreekcounty.us/96/Site-Development
mailto:sstreepey@clearcreekcounty.us
mailto:cruschmyer@clearcreekcounty.us
https://www.clearcreekcounty.us/DocumentCenter/View/10249/Roadway-Design-and-Construction-Manual?bidId=
https://www.clearcreekcounty.us/DocumentCenter/View/511/Grading--Excavation-Regulations?bidId=
https://www.clearcreekcounty.us/DocumentCenter/View/511/Grading--Excavation-Regulations?bidId=
https://www.clearcreekcounty.us/DocumentCenter/View/8959/Driveway-Packet?bidId=
https://www.clearcreekcounty.us/DocumentCenter/View/8959/Driveway-Packet?bidId=
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ENVIRONMENTAL HEALTH  
Click here for Environmental Health’s Website 

 

 Gary Hague, MSEPM, REHS, CFSP   Bryan Boykin 

 Environmental Health Manager    Environmental Health Tech/Permit Tech 

 (303)679-2420      (303)679-2428 

 ghague@clearcreekcounty.us     bboykin@clearcreekcounty.us  

 

Most mountain areas are served by individual wells and On-site Wastewater Treatment Systems 

(OWTS).  The Environmental Health Department handles the regulations and permitting for all OWTS in 

Clear Creek County. An OWTS is sized and permitted based on the number of bedrooms present in the 

structure(s) in which it serves. Per the Clear Creek County On-site Wastewater Treatment System 

Regulations, all OWTS's must be designed by a Colorado Licensed Professional Engineer and may only be 

installed or worked on by a County Licensed Systems Contractor.  

Ground Water Wells are regulated and permitted by the Colorado Division of Water Resources.  

Specific contacts can be found in the Agency Directory located on page 9-12 of this packet. 

There are a few areas of the County which are served by water and/or sanitation districts.  If you are 

constructing on a currently undeveloped property that is within the existing or expansion boundaries of 

one of these districts, you will be required to connect to the public sanitation system.  Contact the 

specific district for availability of taps and their tap fees.  You will need to provide proof, or bill, of the 

availability of service when you apply for your building permit. Staff contacts can be found in the Agency 

Directory located on pages 9-12 of this packet. 

If you are remodeling, altering or adding to an existing structure, you may not exceed the number of 

bedrooms as listed on your OWTS permit. A bedroom is defined as a room with two points of egress, 

including an egress window and interior door, with a closet, and/or a room that could be intended for 

sleeping purposes.  

If you are remodeling, altering or adding to an existing structure that was built pre 1960, you may not 

have an OWTS permit on file. The Environmental Health Department may require an inspection of the 

system and depending on what is identified during the inspection, may require the On-site Wastewater 

Treatment System to be upgraded or brought into compliance. 

Floor plans are required for determination of how many bedrooms are in a residence. If your 

construction project is a remodel or addition to an existing home and floor plans for the entire residence 

are not required for your submittal, you will need to fill out the Bedroom Acknowledgement 

Agreement. A copy of this agreement is included in this packet on page 22.  

Building permits may not be applied for until Environmental Health has an approved OWTS permit on 

file. 

Link to OWTS Permit Application here Ą OWTS Permit Application 

 

https://www.clearcreekcounty.us/565/Environmental-Health
mailto:ghague@clearcreekcounty.us
mailto:bboykin@clearcreekcounty.us
http://www.co.clear-creek.co.us/index.aspx?nid=727
http://www.co.clear-creek.co.us/index.aspx?nid=727
https://dwr.colorado.gov/
https://www.clearcreekcounty.us/610/Onsite-Wastewater-Treatment-Systems
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BUILDING DEPARTMENT 

Click here for Building’s Website 

 

 Lynette Kelsey     Deb Kirkham 

 Plans Examiner     Building Official 

 (303)679-2343     (303)679-2344 

 lkelsey@clearcreekcounty.us    dkirkham@clearcreekcounty.us  

 

After your Driveway and OWTS have been approved, and you have applied for your Defensible Space 

Permit, you may submit your application for a Building Permit. If a Wildfire Hazard Mitigation Permit has 

been identified as being required, that must also be processed and issued before the Building Permit 

submittal can be accepted. A preliminary review will be done using the checklist in this packet to 

determine if submittal is complete and can be reviewed by all of the departments. For more detailed 

information, please refer to the checklist and the Building Department’s Packet. 

 

***Please note: Electronic and emailed Site Plans and Building Plans must be submitted as one or two 

documents. Photographs of plans will not be accepted. 

 

 

 

 

 

 

 

https://www.clearcreekcounty.us/95/Building-Department
mailto:lkelsey@clearcreekcounty.us
mailto:dkirkham@clearcreekcounty.us
https://www.clearcreekcounty.us/95/Building-Department
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AGENCY DIRECTORY 
(Departments are hyperlinked to webpage, if one is available) 

Clear Creek County: 

Planning and Building Services 

Front Desk 

303-679-2333, permits@clearcreekcounty.us  

 

Building Department    Lynette Kelsey, Building Plans Examiner 

1111 Rose Street, PO Box 2000   (303) 679-2343, lkelsey@clearcreekcounty.us  

Georgetown, CO 80444 

bldg@clearcreekcounty.us    Debra Kirkham, Building Official 

      (303) 679-2344, dkirkham@clearcreekcounty.us  

 

Environmental Health Department   Bryan Boykin, Environmental Health Technician 

1111 Rose Street, PO Box 2000   (303) 679-2428, bboykin@clearcreekcounty.us   

Georgetown, CO 80444 

EH@clearcreekcounty.us    Gary Hague, Environmental Health Manager 
      (303) 679-2420, ghague@clearcreekcounty.us  
 

Mapping Department    Marian Thomas, G.I.S. Technician 

1111 Rose Street, PO Box 2000   (303) 679-2429, mthomas@clearcreekcounty.us  

Georgetown, CO 80444 

mapping@clearcreekcounty.us   Kim Steele, G.I.S. Specialist 

      (303) 679-2355, ksteele@clearcreekcounty.us  

 

 

Planning Department    Adam Springer, Senior Planner 

1111 Rose Street, PO Box 2000   (303) 679-2361, aspringer@clearcreekcounty.us  

Georgetown, CO 80444     

planning@clearcreekcounty.us    Cyndie Ruschmyer, Planner I 

      (303) 679-2430, cruschmyer@clearcreekcounty.us  

Denise Tennant, Planner I 

(303) 679-2362, dtennant@clearcreekcounty.us  

 

 

 

 

  

mailto:permits@clearcreekcounty.us
https://www.clearcreekcounty.us/95/Building-Department
mailto:lkelsey@clearcreekcounty.us
mailto:bldg@clearcreekcounty.us
mailto:dkirkham@clearcreekcounty.us
https://www.clearcreekcounty.us/565/Environmental-Health
mailto:bboykin@clearcreekcounty.us
mailto:EH@clearcreekcounty.us
mailto:ghague@clearcreekcounty.us
https://www.clearcreekcounty.us/191/Mapping-Geographic-Information-Systems-G
mailto:mthomas@clearcreekcounty.us
mailto:mapping@clearcreekcounty.us
mailto:ksteele@clearcreekcounty.us
https://www.clearcreekcounty.us/124/Planning
mailto:aspringer@clearcreekcounty.us
mailto:planning@clearcreekcounty.us
mailto:cruschmyer@clearcreekcounty.us
mailto:dtennant@clearcreekcounty.us
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       AGENCY DIRECTORY, cont. 
(Departments are hyperlinked to webpage, if one is available) 

Site Development Department   Stoy Streepey, County Engineer 

1111 Rose Street, PO Box 2000   (303)679-2469, sstreepey@clearcreekcounty.us  

Georgetown, CO 80444 

sitedev@clearcreekcounty.us    Cyndie Ruschmyer, Site Development Administrator 

      (303)679-2430, cruschmyer@clearcreekcounty.us  

 

Clear Creek County: 

Other Divisions 

!ǎǎŜǎǎƻǊΩǎ hŦŦƛŎŜ  

405 Argentine Street, PO Box 2000 

Georgetown, CO 80444 

(303) 679-2322 
assessor@clearcreekcounty.us  

 

Clerk and Recorder  

405 Argentine Street, PO Box 2000 

Georgetown, CO 80444 

(303) 679-2339 

clerk@clearcreekcounty.us  

 

Open Space 

401 Argentine St, PO Box 2000 

(303)679-2305 

mtableman@clearcreekcounty.us  

 

 

Public Works Division 

3549 County Rd 312, PO Box 362 

Dumont, CO 80436 

(303) 679-2334 

pw@clearcreekcounty.us  

 

Special Projects Division 

401 Argentine Street, PO Box 2000 

Georgetown, CO 80444 

Lisa Leben, Special Projects Director   

(303) 679-2434 lleben@clearcreekcounty.us  

         
Fire Authorities: 

 
Clear Creek Fire Authority 
681 County Road 308 
P.O. Box 507, Dumont, CO  80436 
(303) 567-4342 

 

Evergreen Fire Protection District 
1802 Bergen Parkway 
P.O. Box 1498, Evergreen, CO  80437 
(303) 674-3145 

 

 

https://www.clearcreekcounty.us/96/Site-Development
mailto:sstreepey@clearcreekcounty.us
mailto:sitedev@clearcreekcounty.us
mailto:cruschmyer@clearcreekcounty.us
https://www.clearcreekcounty.us/188/Assessor
mailto:assessor@clearcreekcounty.us
https://www.clearcreekcounty.us/104/Clerk-Recorder
https://www.clearcreekcounty.us/104/Clerk-Recorder
mailto:clerk@clearcreekcounty.us
https://www.clearcreekcounty.us/192/Open-Space
mailto:mtableman@clearcreekcounty.us
https://www.clearcreekcounty.us/190/Public-Works
mailto:pw@clearcreekcounty.us
https://www.clearcreekcounty.us/322/Special-Projects-Division
mailto:lleben@clearcreekcounty.us
http://www.clearcreekfire.com/
https://evergreenfirerescue.com/
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AGENCY DIRECTORY, cont. 

(Departments are hyperlinked to webpage, if one is available) 
 

Water and Sanitation Districts: 
 
Central Clear Creek Sanitation District 
P.O. Box 162, Dumont, CO  80436 
(303) 816-1114 
 

Chicago Creek Sanitation District 
1603 Colorado 103, Idaho Springs, CO  80452 
(303) 567-2107 
 
Mill Creek Water and Improvement 
Association 
2598 Mill Creek Rd, Dumont CO 80436 
(303) 567-0164 

{ǘΦ aŀǊȅΩǎ ²ŀǘŜǊκ{ŀƴƛǘŀǘƛƻƴ 5ƛǎǘǊƛŎǘ  
333 W. Drake Road #142, Ft. Collins, CO  80526  
(970) 484-0101 
stmaryadmin@pinnacleconsultinggroupinc.com 
 
 

Upper Bear Creek Water & Sanitation 
District 
30920 Stagecoach Blvd., Evergreen, CO  80439 
(303) 674-4112 

 

 
 

       

 
Metropolitan Districts 

 
Saddleback Metropolitan District 
Katherine Walker 
5350 S. Roslyn Street #400, Greenwood Village, 
CO 80111 
(720) 488-4705 

{ǘΦ aŀǊȅΩǎ aŜǘǊƻǇƻƭƛǘŀƴ 5ƛǎǘǊƛŎǘ 
PO Box 1494, Idaho Springs, CO 80452 
(303) 887-3531 
 

 
 
 
 

Utility Companies 
 
Xcel Energy  
(800) 895-4999 
http://www.xcelenergy.com/ 
  

Intermountain Rural Electric Association 
(IREA)  
1-800-332-9540 
 
 

 

 

 

 

 

http://www.centralclearcreeksd.com/
https://www.colorado.gov/chicagocreeksanitation
https://www.pinnacleconsultinggroupinc.com/districts/st-marys-glacier-water-sanitation-district
mailto:stmaryadmin@pinnacleconsultinggroupinc.com
http://www.evergreenmetrodistrict.com/upper_bear/district_upper_bear.htm
http://www.evergreenmetrodistrict.com/upper_bear/district_upper_bear.htm
http://www.sdaco.org/
https://www.stmaryspoa.com/metro-district
https://www.stmaryspoa.com/metro-district
http://www.xcelenergy.com/
http://www.xcelenergy.com/
http://irea.coop/
http://irea.coop/
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AGENCY DIRECTORY, cont. 
(Departments are hyperlinked to webpage, if one is available) 

 

Outside Agencies 

 

Army Corps of Engineers 

9307 S. Wadsworth Blvd., Littleton, CO  80128 
(303) 979-4120 
 

Colorado Department of Transportation: 
Region I 
Traffic Section 
18500 East Colfax Ave., Aurora, CO  80011 
(303) 757-9122 
 

Colorado Division of Water Resources 

Well Permits 
Centennial Building, Room 818 
1313 Sherman Street, Denver, CO  80203(303) 
866-3581 
 

Colorado State Electrical Department 
Department of Regulatory Agencies 
1390 Logan Street, Suite 400, Denver, CO  
80203 
(303) 894-2300; for inspections, call Code “0" at 
(303) 894-2318 
 

Forest Service 
USFS Visitor Center 
2060 Miner Street, Idaho Springs, CO 80452 
(303) 567-4382 
CCRDVIS@FS.Fed.us 
 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 

http://www.nwo.usace.army.mil/
http://www.coloradodot.info/business/permits/accesspermits
http://www.coloradodot.info/business/permits/accesspermits
https://dwr.colorado.gov/
https://dpo.colorado.gov/Electrical
https://dpo.colorado.gov/Electrical
https://www.fs.fed.us/visit/passes-permits
mailto:CCRDVIS@FS.Fed.us
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PLANNING AND BUILDING SERVICES SUBMITTAL CHECKLIST: SFR, ADD & ALT 
 

A COMPLETE SUBMITTAL INCLUDES:    Details for what the Site Plan and Construction Plans must 
1) All Required Land Use Forms    include are listed in the checklist below.  
2) A Site Plan 
3) Construction Plans      

 
Only full submittals are accepted for department reviews. It is the applicant’s responsibility to provide a full submittal. 

 
Incomplete Submittals: You will be contacted once, by email, informing you of what else we need to make the submittal complete. 
Please remember that you must have an approved Driveway Permit and approved Onsite Wastewater Treatment System (if not on 
public sanitation) before you apply for this building permit. 
 
Complete Submittals: Planning, Site Development, and Environmental Health Departments have about one week to review the 
application and reply with specific requirements, conditions, or changes to the submittal that may need to be made prior to issuance 
of building permits. Once these departments have approved the submittal, the review fees are collected and it is released for 
building department review.  

 
ALL REQUIREMENTS MUST BE PRESENT AT THE TIME OF SUBMITTAL OR THE APPLICATION WILL NOT BE ACCEPTED. 
 
 
 

CONTACT INFORMATION FOR COUNTY USE ONLY 

Owner Name: 
 

Reference #: 

Owner Phone #: 
 

Parcel # or Address: 

Owner E-mail: 
 

Use of Permit: 

Applicant Name: 
 

Applicant Phone #: 
 

Reviewed By: 

Applicant E-mail: 
 

Date:                                       Time: 

 
LAND USE FORMS 

 Land use forms are attached in this packet. 

All land use forms must be filled out completely or the application may not be accepted. 

REQUIRED LAND USE FORMS YES NO N/A 

Building Permit Application    

Wildfire Hazard Point System Agreement     

Defensible Space    

Zoning Verification Form    

Construction Site Sanitation Agreement    

Landowner Authorization    

Proof of Public Sanitation (your bill or letter from district, not in this packet)    

Bedroom Acknowledgement Agreement or Floor Plans showing all rooms in the structure 
  Only when on Public 

Sanitation 

Temporary Building Acknowledgment Form    
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SITE PLAN REQUIREMENTS 

SITE PLAN REQUIREMENTS 
 *Example provided on page 24 of SFR Overview Packet*  

YES NO 

Plan is drawn to scale – common engineering scale  όƳŀȄƛƳǳƳ ƻŦ мέҐ рлΩύ   
Title block, written and graphic scale, north arrow designating true north   
Legend/Key   
Property boundary(s) of the subject property(s), indicating front, rear and side lines; with dimensions   
Location and dimension of any existing buildings/structures and retaining walls   
Location and dimension of any proposed buildings/structures and retaining walls   
Distance from existing and proposed buildings and structures (all sides), measured in feet.  Measurements must be 
identified from the nearest lot line, road right-of-way, or platted right-of-way, whichever is closest to the eaves or 
projections from the building or structure (decks included). 

  

SITE DEVELOPMENT AND DRIVEWAY  
Has a Driveway/Grading & Excavation Permit been approved? 

¶ Driveway Permits are required to construct, modify and/or connect a driveway to a roadway in Clear Creek County. 

¶ Unless specifically exempt by Section X104 of the Grading & Excavation Regulations, all Building Permits for structures with a proposed 
footprint of more than 400 ft2 require a Grading & Excavation Permit. 

¶ Building Permit applications may not be accepted until a Driveway/Grading & Excavation Permit has been applied for and approved by 
the Site Development Department. 

  

Location of streams, lakes, irrigation ditches, gulches, springs, washes, wetlands, floodplains and/or other drainage 
conditions located on the parcel                                                                              N/A- NONE PRESENT ON LOT 

  

ENVIRONMENTAL HEALTH         N/A - on public sanitation    

Location of proposed and/or existing water supplies on property   
Location and dimension of any existing or proposed On-site Wastewater Treatment System components (tanks, sewer 
lines, clean-outs, soil treatment area, trenches, etc.) 

  

Location of floor drains with disposal method for all garages, workshops and accessory structures     
                                                                                                                                            N/A = NO FLOOR DRAINS 

  

HAS OWTS PERMIT BEEN APPROVED?  
IF NO COUNTY RECORDS EXIST – A USE PERMIT INSPECTION AND AS-BUILT DRAWING MUST BE SUBMITTED 

  

 

CONSTRUCTION PLAN REQUIREMENTS 

ELEVATIONS *Height Measurement Example provided on page 25 of Single Family Resident Overview Packet * 
Common architectural scale (i.e. ¼” = 1’) or common engineering scale (i.e. 1” = 40’)   
North, South, East, West elevations included and labeled   
Proposed final topography where the buildings/structures intersect with the proposed final grade   

BUILDING DEPARTMENT 
Wet stamp of PE or Architect on ALL structural pages   
Edition of Code   
Design loads used (wind and snow load)   
Floor plans of all floors, finished or unfinished   
Cross section(s) of structure to show all floor, wall and roof/ceiling components   
Complete Detail of Engineered Foundation System   
Complete detail for all engineered framing, including floor framing for all floors, roof framing, wall bracing, stair detail, 
decks, etc. 

  

Location of all plumbing fixtures, water heaters, furnaces, boilers, wall heaters, gas, wood or pellet stoves, fire places 
or inserts, etc. 

  

 

 

       ACCEPTED: Minimum review requirements have been met and            NOT ACCEPTED: Minimum review requirements have  
the submittal is accepted by Planning and Building Services.     not been met and the submittal is incomplete. It cannot be 
Departments may ask for additional info to complete the final review.     accepted at this time. 
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Link to Building Dept Info & Requirements Ą Building Reqs for a Single Family Residence 

 

 

 

 

https://www.clearcreekcounty.us/DocumentCenter/View/79/2015-IRC-New-SFR-Building-Packet-91118?bidId=
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Link to Wildfire Hazard Mitigation Regulations Ą Wildfire Hazard Mitigation 

 
 
 
 
 
 
 

https://www.clearcreekcounty.us/DocumentCenter/View/8624/2015-Wildfire-Hazard-Mitigation-Packet?bidId=
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Link to Defensible Space Regulations Ą Defensible Space 

 

DEFENSIBLE SPACE PERMIT APPLICATION 
 

CLEAR CREEK COUNTY SITE DEVELOPMENT DEPARTMENT 

PO BOX 2000 / 1111 ROSE STREET, GEORGETOWN, CO  80444   å 303.679.2430  æ303.569.1103 

Email: sitedev@co.clear-creek.co.us 

 

 

If the applicant is not the legal owner of the property, a signed and notarized  Landowner Authorization is 

required, appointing the applicant to process applications/forms for permits or other land use processes on the 

ownerôs behalf. 

 

Application Fee is $200.00 
 
The applicant is responsible for  the accuracy and completeness of all  infor mation submitt ed to the Site Development Department. 
 

SITE INFORMATION  
Parcel # or Legal description:      

 

   

Access Road Name or Number:     Site Address (if existing):      

OWNER(S) APPLICANT 

Signed and notarized Landowner Authorization form   yes (please attach)      no (not applicable) 

Name:                                                                                                               

Additional Name:                                                                                             

Maili ng address:                                                                                               

Phone:                                              Cell:                                                        

Email:                                                                                                               

 

Name:                                                                                                              

Company:                                                                                                        

Maili ng address:                                                                                              

Phone:                                                Cell:                                                       

Email:                                                                                                               

PROJECT TYPE AND USE (Check all  that apply)  
 

Type:    New  Addition  
 

Building Type:  Single Family   Duplex/Townhome                          Commercial                          Multi -Family                  
 

Accessory Use:   Garage Attached                         Detached                                   Accessory structure                          Deck    _______              

 

Other   

 
INFORMATION REQUIRED FOR ALL  PROJECTS 

  Zoning Approval Form 

 Copy of Site Plan  

 

 

Disclaimer: 
 

By signing below, I understand that: 

·  I (We) certify that the information I have provided is true and correct to the best of my knowledge. 

·  I (We) do hereby further agree to abide by the agreements, conditions and stipulations that are a part of this request. 

·  I (We) will  allow the Site Development Department staff, or their appointee, to go onto my property in order to process this 
request. 

 
 

 
__________________________________   __________________ 
Signature      Date 
_ 
_ 
 

SDS  Recôd by   

https://www.clearcreekcounty.us/DocumentCenter/View/516/Defensible-Space?bidId=
mailto:sitedev@co.clear-creek.co.us
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ZONING VERIFICATION FORM 
 
Parcel # _______________________________            Building Permit # ___________________________ 
Address ______________________________________________________________________________ 
 

 

 

ZONING DISTRICTS

HEIGHT 

LIMIT

Front Side Rear

MR-1 = Mountain Residential Single Family Units 30 30 30 35

MR-5 = Mountain Residential Large Lot Single Family 30 30 30 35

MR-LT = Mountain Residential Large Tract Single Family 30 30 30 35

R-1 = Residential Single Family Units 20 15 15 35

R-2 = Residential Two Family Units @ 20 15 15 35

R-3 = Multi Family Units 20 15 15 35

RC = Residential Commercial District (Obsolete) @ 30 5/30* 10/15* None

M-1 = Mining One 30R/0M 30R/0M 30R/0M 35R/0M

M-2 = Mining Two 0 0 0 None

C-1 = Commercial One (Obsolete) 20 10/20* 10/15* None

C-2 = Commercial Two (Obsolete) 20 10/20* 10/15* None

C-LM = Commercial Light Manufacturing 20 10/20* 10/15* None

C-N = Commercial Neighborhood 30 30 30 None

C-OR = Commercial Outdoor Recreation 20 10/20* 10/15* None

C-RO = Commercial Retail Office 20 10/20* 10/15* None

C-TR = Commercial Tourism Recreation 20 10/20* 10/15* None

C-WM = Commercial Warehouse Manufacturing 20 10/20* 10/15* None

B = Buffer 0 0 0 None

NR-PC = Natural Resource Preservation Conservation 30 30 30 None

NR-R = Natural Resource Reserved 0 0 0 None

A=Agricultural 30 30 30 None

I = Industrial 30 30 30 None

MH = Mobile Home@ 30 15/30* 15/30* None

RVP = Recreational Vehicle Commercial Camping Park@ 30 15/30* 15/30* None

PD = Planned Development

Notes

2. @ Notates additional setback information exists within specific zoning district classification

4. Height is measured from the tallest side of the bulding to the midpoint of the gable

3.  All Motor fuel pumps shall be setback not less than 25 ft from any property line

SETBACKS

1. * Notates setback requirements for corner lots or lot lines  alongside an alley way

Mining 

Residential

Commercial

Preservation

Miscellaneous
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Zoning Verification cont… 

By signing below, I understand that: 

 I am responsible for the accuracy of the information on the Site and Elevation drawings which I have provided 
and it is my responsibility to obtain any and/or all recorded platting conditions imposed by a land use case 
which are applicable to this property.  I further understand that it is my responsibility to comply with all 
conditions – including setbacks – which are applicable to this property. 

 
Applicant Signature: __________________________________  Date:_____________________ 
 
 
………………………………………………………………………………………………………………………………………………………………… 
TO BE COMPLETED BY COUNTY STAFF 
 
Verified Zoning: __________________           

Platting or Special conditions imposed by land use case are applicable: 

__________________________________________________________________________________________________

________________________________________________________________________ 

Pre 1972 deed required with building permit submittal:  Yes______  No_____ 

Staff Notes: 
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CONSTRUCTION SITE SANITATION AGREEMENT FORM 

 

All construction sites must provide sanitation facilities for workers on the site. As stated in the Clear Creek County Onsite 
Wastewater Treatment System Regulations: 

“The owner of any structure or land site where people live, work or congregate shall ensure that the structure or 
land site contains a properly functioning OWTS or sanitary sewer connection.  Any toilet, sink, tub, shower, or 
any other fixture that discharges wastewater shall be connected to either the OWTS or sanitary sewer.” 

Please be advised that failure to provide sanitation facilities throughout the life/duration of your permit will entail a stop 
work order and prohibit work to be done until approved sanitation facilities are provided. 

 Please check the proposed method of Sanitary Sewage Disposal: 

Portable Sanitation Facilities 

Existing Onsite Household Toilet Facilities* 

Trailer or Recreational Vehicle with Special Use Permit or Special Exception 

Other (Please Explain)        

          

*The use of existing onsite household toilet facilities during repairs of any Onsite Wastewater Treatment System shall be prohibited, 
unless it can be demonstrated that waste will be collected and disposed of in accordance with county regulations. 

 DO NOT PLACE PORTABLE SANITATION FACILITIES IN THE ROAD RIGHT - OF - WAY 

I HAVE READ, UNDERSTAND AND WILL COMPLY WITH THE ABOVE. 

 

 

 

_____________________________________________                  _________________ 

Signature of Owner                                                                                           Date 
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CLEAR CREEK COUNTY 

LANDOWNER AUTHORIZATION FORM 

This Form provides the opportunity for the property owner to  

designate a representative to process an application.  

I,                                                                                          of the County of                                                                 , 

        (property owner) 

State of                                  , have appointed                                                                                 my true and lawful  

representative to act in my name and in my stead and on my behalf in connection with any action necessary in order to apply for a:                                                                                                                                                                                  

                                                                                                                                                                                         

on certain real property described as follows:                                                                                                                   

                                                                                                                                                                                        . 

I, AS PROPERTY OWNER: 

1. UNDERSTAND THAT IT IS MY RESPONSIBILITY TO MAKE SURE THAT MY DESIGNATED REPRESENTATIVE IS AWARE 

OF AND RESPONSIBLE FOR ALL REQUIREMENTS NECESSARY TO COMPLY AND COMPLETE WITH THE ABOVE 

AFOREMENTIONED ACTION. 

2. UNDERSTAND THAT ANY REQUIREMENTS PLACED ON THE PROPERTY WHICH CONTAIN RESTRICTIONS OR 

CONDITIONS WHICH MAY BE IMPOSED ON, AND MAY BURDEN, THE SUBJECT PROPERTY SHALL RUN WITH THE 

LAND REGARDLESS OF OWNERSHIP OF THE PROPERTY. 

3. TAKE FULL RESPONSIBILITY FOR NONCOMPLIANCE OF ANY REQUIREMENT ASSOCIATED WITH THE ABOVE 

AFOREMENTIONED ACTION. 

Agreed: 

                                                                                                                                                                         _              

Signature of Property Owner                            Print name            Date 

 

Subscribed and sworn before me by                                                           this           day of                       , 20             . 

_______________________________ 

Notary Public 

 

My Commission expires: __________________ 
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Clear Creek County Bedroom Acknowledgment Agreement 

This form is approved by the Environmental Health Department to be used during the Community Development 

Submittal Review process as a substitute for Floor Plans. 

ñBedroomò is defined as a room with at least one egress window, an interior door and closet, and/or is intended for 

sleeping purposes. Current use of a room does not exempt it from the definition simply because it may not be used for 

sleeping at the time of application. The Environmental Health Department may consider studies, craft rooms, workout 

rooms, etc., a bedroom if it meets the definition. 

 

Please fill out the below information. 

Address of Project: ____________________________________________________________ 

# of Existing Bedrooms ______ + # of Additional Bedrooms _______ 

I understand that the Onsite Wastewater Treatment System (OWTS) for this property is designed to 

accommodate a specific number of bedrooms. I understand that the number of bedrooms within a home dictates 

the engineered wastewater discharge volume for the system and that unapproved increases in the number of 

bedrooms may cause premature failure to the OWTS. 

I understand that if the number of bedrooms currently in the home exceeds the number allowed per the OWTS 

design or sizing, that Environmental Health may require the system be brought into compliance with the Clear 

Creek County OWTS Regulations. 

 

_____________________________________________    ____________ 

Signature          Date 

____________________________________________    ____________ 

Print Name          Date 

 

 

 

 

 

 

 

For County Use Only 
Environmental Health Records 

OWTS Permit #:                   
       No ENV Record ς WILL NEED USE PERMIT 

       Shared System 

       Bedroom Letter 

# of Bedrooms:  

Assessor Records 

# of Bedrooms:  
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SITE PLAN EXAMPLE 

 

 
 

Setbacks 
The subject structure(s) shall meet the appropriate setbacks as outlined in the applicable zoning district for the 
subject parcel.  Setback requirements can be found on the attached Zoning Verification Sheet (purple).  All 
setback measurements shall be measured from the nearest lot line, road right-of-way, or platted right-of way.  
A site plan example showing setback measurements is detailed above. 

 

A Note on Site Plan Accuracy 
Using anything other than a survey by a licensed surveyor has a margin of error that you should be aware of.  
For example, an Improvement Location Certificate (ILC) contains disclaimers of accuracy and some of these 
have been found to have errors of 10 feet or greater.  In order to avoid inaccurate site plans, we strongly 
recommend that a Land Survey or Improvement Survey be completed by a licensed surveyor.     
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HEIGHT MESUREMENT EXAMPLE  
 

 

 
 
 

 
Height 
The subject structure shall meet the appropriate height requirements as outlined in the applicable zoning 
district for the subject parcel.  Height requirements can be found on the attached Zoning Verification Sheet 
(purple). 
 
Tallest Side of the Building: Shall be measured on the side with the greatest vertical distance between the 
ground surface elevation, where a structure intersects finished grade, and the highest point of the coping of a 
flat roof or from the average elevation between the ridge and eave of the gable of a sloped roof. 
 
Appurtenances: The visible, functional, or ornamental objects accessory to and part of a building (e.g., 
chimneys, vents, and television or radio antennas that do not exceed more than 10% of the maximum height 
allowed). 

 

 


